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COUNCIL FOR WALES OF VOLUNTARY YOUTH SERVICES

APPLICATION FOR EMPLOYMENT
PRIVATE AND CONFIDENTIAL

N.B.  Curricula Vitae are not accepted as an alternative to this application.

APPLICATION FOR THE POST OF:   
PERSONAL DETAILS:  

SURNAME_______________________________________________________________TITLE_________

FORENAMES___________________________________________________________________________
SURNAMES BY WHICH YOU HAVE BEEN KNOWN____________________________________________

PERMANENT ADDRESS


                ADDRESS FOR CORRESPONDENCE (if different)

_________________________________________             ______________________________________

_________________________________________
    ______________________________________

_________________________________________            ______________________________________

_________________________________________            ______________________________________

POST CODE______________________________
   POST CODE____________________________

TELEPHONE NO. (Day)________________  (Eve) ________________ (E-mail)______________________

SECTION 1:  CURRENT/MOST RECENT EMPLOYMENT

JOB TITLE_____________________________________________________________________________

CURRENT SALARY/BENEFITS____________________________________________________________

EMPLOYMENT DATES:  FROM__________ TO________ NOTICE REQUIRED______________________

EMPLOYER’S NAME AND ADDRESS_______________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

NATURE OF BUSINESS (outline your main duties, responsibilities and achievements):

______________________________________________________________________________________

______________________________________________________________________________________
______________________________________________________________________________________

PLEASE GIVE YOUR REASON(S) FOR LEAVING, OR WISHING TO LEAVE, YOUR CURRENT EMPLOYMENT?

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________
SECTION 2:  PREVIOUS EMPLOYMENT
Please quote your last three posts only, although you may add a separate sheet with details of posts prior to these if appropriate.  (Please include any breaks of unemployment or unpaid work under Section 3).

A.  JOB TITLE_____________________________________ From_______________ To______________

EMPLOYER’S NAME & ADDRESS__________________________________________________________

______________________________________________________________________________________

NATURE OF BUSINESS (Outline your main duties, responsibilities & achievements):
______________________________________________________________________________

______________________________________________________________________________

GIVE REASON(S) FOR LEAVING_______________________________FINAL SALARY_______________

B.  JOB TITLE_____________________________________ From______________ To_______________

EMPLOYER’S NAME & ADDRESS__________________________________________________________

______________________________________________________________________________________

NATURE OF BUSINESS (Outline your main duties, responsibilities & achievements):
______________________________________________________________________________________

______________________________________________________________________________________

GIVE REASON(S) FOR LEAVING_________________________________FINAL SALARY_____________
C.  JOB TITLE_____________________________________ From________________ To_____________

EMPLOYER’S NAME & ADDRESS__________________________________________________________

______________________________________________________________________________________

NATURE OF BUSINESS (Outline your main duties, responsibilities & achievements):

______________________________________________________________________________________

______________________________________________________________________________________
GIVE REASON(S) FOR LEAVING______________________________________FINAL SALARY________

SECTION 3:  EMPLOYMENT BREAKS

Please give details of any breaks in employment or unpaid/voluntary work undertaken

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

SECTION 4:  EDUCATION AND TRAINING  (please continue on a separate sheet if necessary)

A.  SECONDARY EDUCATION.  Please give details of schools/colleges attended and qualifications gained.

Schools



From

To

Examinations Taken

Grade

_______________________
_________
_________
_______________________
________

_______________________
_________
_________
_______________________
________

_______________________
_________
_________
_______________________
________

B.  FURTHER/VOCATIONAL EDUCATION.  Please give details of colleges/universities attended and qualifications gained.

College/University
   From

To

Title of Course

            Qualification











            Gained

___________________    _________
_________
_______________________     ______________

___________________    _________
_________
_______________________
______________

___________________    _________
_________
_______________________
______________
C.  MEMBERSHIP OF PROFESSIONAL INSTITUTIONS/SOCIETIES

Name of Institute/Professional

             Grade of Membership

            Entry Qualifications Body




             If corporate, date of admission
            (exams/experience)

________________________________

___________________________
_______________

________________________________

___________________________
_______________

________________________________

___________________________
_______________

D.  OTHER RELEVANT SKILLS.  List other relevant qualifications/skills/abilities e.g. computer, languages etc

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

SECTION 5:  GENERAL INFORMATION
A.  Have you ever been convicted of a criminal offence, other than a spent conviction under The Rehabilitation of Offenders’ Act 1974.  YES/NO  (If YES please give details​)

______________________________________________________________________________________

B.  Do you have a current full driving licence?  YES/NO  Do you have any endorsements  YES/NO 

 (If YES please give details)

______________________________________________________________________________________

SECTION 6:  SUPPORTING INFORMATION

On a separate A4 sheet indicate why you are applying for this job, indicating how your skills and experiences meet the requirements of the post as explained in the Person Specification.  Also describe the particular contribution you feel you could make to this post.

SECTION 7:  REFERENCES

Please provide names, addresses and occupations of two referees (who should not be related to you) who we may approach for information about your suitability for this post.  One referee should be your current/most recent employer or Teacher/Tutor for those who have not previously worked or who have undergone further professional study.  References are normally taken up once an offer of employment has been made.

A.  Name________________________________
B.  Name_________________________________

Profession_______________________________            Profession________________________________

Address_________________________________     
Address__________________________________

________________________________________    
_________________________________________

________________________________________           _________________________________________

Telephone No.____________________________     
Telephone No._____________________________

Do you require notice before references are requested?    YES/NO  



     
 

DECLARATION

I declare that the information I have given is to the best of my knowledge accurate and complete.  I accept that if I have given false information or have withheld relevant information that this may lead to my application being rejected, or, if I have already been appointed, to my dismissal.

SIGNED________________________________________________________

DATE__________________________________________________________
Return this completed form to:

The Council for Wales of Voluntary Youth Services 
Baltic House

Mount Stuart Square

Cardiff

CF10 5FH

02920 473498

paul@cwvys.org.uk
 APPLICATIONS MUST BE RECEIVED BY:   9.00am on 04/01/2019 
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CYNGOR CYMREIG Y GWASANAETHAU
IEUENCTID GWIRFODDOL 

FFURFLEN GAIS AM SWYDD
PREIFAT A CHYFRINACHOL

D.S.  Ni dderbynnir Curricula Vitae yn lle’r ffurflen gais hon.

CAIS AM SWYDD:   

MANYLION PERSONOL:  

CYFENW_______________________________________________________________TEITL_________

ENWAU BLAEN___________________________________________________________________

CYFENWAU BLAENOROL____________________________________________
CYFEIRIAD PARHAOL


               
 CYFEIRIAD GOHEBU (os yn wahanol)

_________________________________________             ______________________________________

_________________________________________
    ______________________________________

_________________________________________            ______________________________________

_________________________________________            ______________________________________

COD POST ______________________________
   COD POST ____________________________

RHIF FFÔN (Dydd)________________  (Nos) ________________ (E-bost)______________________

ADRAN 1:  SWYDD BRESENNOL/DDIWEDDARAF 

TEITL Y SWYDD _______________________________________________________________________

CYFLOG/BUDDION PRESENNOL __________________________________________________________

DYDDIADAU GWAITH:  O__________ I________ RHYBUDD YMADAEL______________________

ENW A CHYFEIRIAD EICH CYFLOGWR ___________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

NATUR Y BUSNES (Amlinellwch eich prif ddyletswyddau, cyfrifoldebau a chyraeddiadau):

______________________________________________________________________________________

______________________________________________________________________________________
______________________________________________________________________________________

RHOWCH EICH RHESWM/RHESYMAU AM ADAEL, NEU AM DDYMUNO GADAEL, EICH SWYDD BRESENNOL?

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________
ADRAN 2:  SWYDDI BLAENOROL
Nodwch eich tair swydd flaenorol yn unig, er bod croeso ichi atodi dalen ar wahan gyda manylion am swyddi cyn y rhain os dymunwch.  (Nodwch unrhyw gyfnodau heb waith neu'n gwneud gwaith heb dâl dan Adran 3).
A.  TEITL Y SWYDD_____________________________________ O_______________ I_____________

ENW A CHYFEIRIAD EICH CYFLOGWR _____________________________________________________

______________________________________________________________________________________

NATUR Y BUSNES (Amlinellwch eich prif ddyletswyddau, cyfrifoldebau a chyraeddiadau):
______________________________________________________________________________

______________________________________________________________________________

RHESWM/RHESYMAU DROS ADAEL ____________________________CYFLOG TERFYNOL_________

B.  TEITL Y SWYDD_____________________________________ O______________  I ______________

ENW A CHYFEIRIAD EICH CYFLOGWR ___________________________________________________

______________________________________________________________________________________

NATUR Y BUSNES (Amlinellwch eich prif ddyletswyddau, cyfrifoldebau a chyraeddiadau):
______________________________________________________________________________________

______________________________________________________________________________________

RHESWM/RHESYMAU DROS ADAEL ____________________________CYFLOG TERFYNOL_________

C.  TEITL Y SWYDD_____________________________________ O________________ I ____________

ENW A CHYFEIRIAD EICH CYFLOGWR __________________________________________________

______________________________________________________________________________________

NATUR Y BUSNES (Amlinellwch eich prif ddyletswyddau, cyfrifoldebau a chyraeddiadau):

______________________________________________________________________________________

______________________________________________________________________________________
RHESWM/RHESYMAU DROS ADAEL ____________________________CYFLOG TERFYNOL_________
ADRAN 3:  CYFNODAU HEB WAITH

Rhowch fanylion am unrhyw gyfnodau heb waith neu waith heb dâl/gwirfoddol a wnaed 

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

ADRAN 4:  ADDYSG A HYFFORDDIANT  (parhewch ar ddalen ar wahân os bydd angen)
A.  ADDYSG UWCHRADD.  Rhowch fanylion am ysgolion/colegau a fynychwyd a chymwysterau a enillwyd.

Ysgolion


O

I

Arholiadau


Graddfa

_______________________
_________
_________
_______________________
________

_______________________
_________
_________
_______________________
________

_______________________
_________
_________
_______________________
________

B.  ADDYSG BELLACH/ALWEDIGAETHOL.  Rhowch fanylion golegau/prifysgolion a fynychwyd a chymwysterau a enillwyd.

Coleg/Prifysgol

   O

I

Teitl y Cwrs

            Cymhwyster

___________________    _________
_________
_______________________     ______________

___________________    _________
_________
_______________________
______________

___________________    _________
_________
_______________________
______________
C.  AELODAETH O SEFYDLIADAU/CYMDEITHASAU PROFFESIYNOL 

Enw’r Sefydliad/Corff Proffesiynol
    
Graddfa Aelodaeth

            Mynediad




             
Os corfforaethol, dyddiad derbyn           (arholiadau/profiad)

________________________________

___________________________
_______________

________________________________

___________________________
_______________

________________________________

___________________________
_______________

D.  SGILIAU PERTHNASOL ERAILL.Rhestrwch gymwysterau/sgiliau/galluoedd perthnasol eraill e..e cyfrifiadur, ieithoedd ayb 

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

ADRAN 5:  GWYBODAETH GYFFREDINOL 

A.  A gawsoch euogfarn erioed am drosedd, ac eithrio trosedd a dreuliwyd o dan Ddeddf Ailsefydlu Troseddwyr 1974.  DO/NADDO  Os DO rhowch fanylion)
______________________________________________________________________________________

B.  A oes gennych drwydded yrru lawn gyfredol?  OES/NAC OES  A oes gennych unrhyw arnodiadau arni  OES/NAC OES  (Os OES rhowch fanylion)

______________________________________________________________________________________

ADRAN 6:  GWYBODAETH ATODOL

Ar ddalen A4 ar wahân nodwch pam rydych chi’n cynnig am y swydd hon, gan nodi sut y bydd eich sgiliau a’ch profiadau’n ateb gofynion y swydd fel y’u ceir yn y Fanyleb Person.  Dylech ddisgrifio hefyd y cyfraniad neilltuol y gallech ei wneud i’r swydd hon.

ADRAN 7:  CANOLWYR

Rhowch enwau, cyfeiriadau a swyddi dau ganolwr (na ddylent fod yn perthyn ichi) y gallwn eu holi am eich addasrwydd ar gyfer y swydd hon.  Dylai un ohonynt fod eich cyflogwr presennol/diweddaraf neu eich Athro/Athrawes/Tiwtor yn achos rhai sydd heb weithio o’r blaen neu sydd wedi derbyn addysg broffesiynol bellach.  Cysylltir gyda chanolwyr fel arfer yn sgil cynnig y swydd.
A.  Enw________________________________
B.  Enw_________________________________

Galwedigaeth ____________________________           Galwedigaeth ______________________________

Cyfeiriad _________________________________     
Cyfeiriad _________________________________

________________________________________    
_________________________________________

________________________________________           _________________________________________

Rhif Ffôn ____________________________     

Rhif Ffôn _____________________________

A oes angen eich hysbysu cyn ceisio geirda gan ganolwyr?    OES/NAC OES  



     
 

DATGANIAD

Datganaf fod y wybodaeth a roddais yn gywir a chyflawn hyd eithaf fy ngwybodaeth.  Os wyf wedi rhoi gwybodaeth ffug neu wedi cadw gwybodaeth berthnasol yn ôl derbyniaf y gall hyn arwain at wrthod fy nghais neu, os wyf wedi cael fy mhenodi, at fy niswyddo.
LLOFNOD________________________________________________________

DYDDIAD__________________________________________________________
Dychweler y ffurflen hon at:

Cyngor Cymnreig y Gwasanaethau Ieuenctid Gwirfoddol 

Tŷ Baltic
Sgwâr Mount Stuart
Caerdydd

CF10 5FH

02920 473498

paul@cwvys.org.uk
RHAID DERBYN CEISIADAU ERBYN:   9:00am 04/01/2019  
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